HEBBAED GO CATLORS OFFICY
Sgint HLL1I Meanow, Feel Guingtesd, Jussay

Benizeo. BOQ POLICY LEOTER OF 15 DEROIWREY 1963,

. When & staff member has a buby the following line will be
followeds - S . '

. The HCO Aves Sec in- t!w’o&:g conoerned prepsres & card and
sends to St, Hill Exec letter Unit. giving details of the birth,
parants ‘names, ‘eto, ‘ '

. The Exeo Lstter unit seeretary p:ceparea a letter fyom
ILRE and one from MSH and forwards with the card for signature, These
]etbars ard eard are routed back to the ECO Area. Secretary. ‘

Tho HCO aroe. Seo then orders a bouquet of flowers and attaches
the card to those and hes these uel...vered by the Flower Company, The two
letters are aent separatcly. -

N A aoparat’e card and letter can be gent from the staff of the
orgamsation. A supply of eppropriate cards oan be kept for these
occasions, s . :

Caxe must be teker to do this prompBly so that the astion is
appropriate and doesn't occur a month or two late. " Also as usual issue
to the New Balty & life time wwalership as oux welcome Vo the tesm,
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